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x Job Titles
x  New for November 2020 Election

II. COVIP19 Precautions

x  PPE provided
x  Arranging the location
x  Sanitation Official

IIl. Monday Night Meeting

x  Absentee Supplemental File (Delt
File)

I\VV. Tuesday morning
x  Duties for each team
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V. Election Day

x Voter must state current address and
name

x Valid forms of ID

VI. Tuesday night closing
x Use PosEtlection PackJp Checklist

VII. Electronic pollbooks

x | 2YFANY G20SNXODa O
x 52y QU NHzaiKpracdssS OK

VIl Provisional voting

x  Voter must vote in correct polling
location

IX. Final items/professionalism
x Customer service, cell phone etiquette

QUYAHOGAOUNTYBOARDDOFE ECTIONISELECTIOKDFFICIATRAINING K]



OVERVIEYWHATS NEW
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ACRONYMS

V PECc Precinct Election Official

V VLDc¢ Voting Location Deputy

V VLMc Voting Location Manager

V VAT Voter Assistance Table (i.e. provisional table)
V EPBR; Electronic Pollbook

V DS20Q Voting Machine (ballot scanner)

V QR Quick Reference Guide

VV BOE; Board of Elections (election headquarters)

V ORQ; Ohio Revised Code

V SO, Secretary of State

WHAT DO THESE ABBREVIATIONS MEA
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VOTINA.OCATIOMANAGERUTIES
V MANAGEFof the entire Polling Location

V' Make thefive (5)mandatory calls to the BOE
V' Lead Monday Night Organizational Meeting

V' Along with Voting Location Deputy (VLD) assign
nreaks to Election Officials

V' Resolve issues and troubleshoot election equipmer

V' Along with VLD, take Election Day supplies to the
assigned Drof®ff Location after the election
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VOTINA.OCATIONDEPUTYUTIES

V' Lead Voter Assistance Table (VAT) Official
V' Assist Supply Team on Monday night

V' Along with VLM take Election Day supplies to
assigned Drof®ff Location

V. Manage Polling Location and run Monday Night
Organizational Meeting if VLM Is absent

V' Assists VLM in assigning breaks
V' Opposite political party of the VLM

NOVEMBE 8, 2020 | &GNERAELECTION



JOBTITLEADUTIES
Checkin Official (EPB) Ballot Official

\/ Process voters on - WSQS)\ dS 4! dzi K3

Electronic Pollbook +20S¢ af Add T NI
V+SNRTE 02 G8NnSTTek

address - Provide Checkn Official

h )

\/ Scan ballot stub barcode \évgnoforred precinct

Into EPB

SS s of.t

V[221dzd) @20GS N‘D%reJm@tl BQ\ efjt

precinct/polling location Official

and direct to VAT table or
another polling location
as necessary
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JOBTITLEEDUTIES

Voter Assistance Table .
e Scanner Official
(VAT) Official

\/ Ensure every provisional- Position yourselt approx.
voter has slip from EPB  SIX (6) feet away from
02 NBO2NR @2 &P82NAie voter privacy

City/Ward/Precinct - Ask voters to remove Stub

V' Verify voter properly fills A and place in Stub A
out Provisional Envelope €nvelope

\/ Retrieve correct precinct- |f & voter specifically

ballot from Ballot Official requests help provide
assistance
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JOBTITLEEDUTIES

Voter Greeter Rover
V' Primary job is to direct - Ensure Location Setup
voters to Checln station Diagram is followed

with shortest line¢a ! y €

A = nitor1000F 220 ab 2
[aYyea LyE Ay agmpajgning/NeutraI

V' Inform voters to have %2 Y Se
their proper form of ID - Deliver the Closing
ready Reminder Checklist at 2

V' Every voter, including a p.m. on Election Day

provisional voter, starts at X DoesNOTtroubleshoot
a Checn Table equipment issues or
manage Polling Location
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NEWFORNOVEMBER, 2020 EECTION
VeEKAA KlIFa ftgléa 0SSy (K
stressed enough that Votey-Mall (absentee)
ballots CANNOT be accepted at a polling location.
Instruct the voter he/she must take the ballot to

the DropOff box at the BOE by 7:30 p.m. on
Election Day.

V' Due to the Emergency Order issued by Governor
DeWine that is still in place, any driver licenses or
State IDs set to expire on or aftétarch 9, 2020
are automatically extended and remain valid
through the November 3, 2020 General Election.
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NEWFORNOVEMBER, 2020 EECTION

V' Curbside voting has always been an option for
voters in Ohio, but we expect a significant increase
In the number of voters who wish to utilize this
voting option in November. Here Is the exact
language used by the SOS when detailing who Is
eligible to vote a Curbside ballot:

x Boards of elections must offer curbside voting to any
voter who is physically unable to enter a polling location
or concernedabout entering a polling location
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COVIELS
PRECAUTIONS




DO ANDDONCS
52 X

V' Wear a mask/face covering. This is required of all election officials.

V Use good judgment and practice patiengboth with your fellow
workers and voters.

52y Q0 X

V' Prevent a voter from voting because he/she refuses to wear a
mask/face covering. Ask the voter politely to wear one and offer a mask
if they do not have one. The voter may vote regardl@sss is a
directive from the SOS

V' There will be no temperature checks of voters.

V' The BOE plans to send a thermometer to each location for the purpose
of checking temperatures for workers. The VLM will be responsible for
conducting the temperature or assigning this task to another worker.
The maximum temperature is 100.3 degrees Fahrenheit.
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PPE ROVIDEDOPOLLWORKERS

Face shieldg one per
worker

Face masks You are
welcome to bring your

own face covering. If you -

do not have a mask, one
will be provided.

Hand sanitizer
Disposable gloves
Rubbing alcohol
Microfiber cleaning cloths

Spray bottles with 70%
alcoho

Paper Towels

Finger cotg for voters to sign
EPB

Doorstops to limit touching of
door handles

Hand soap
Facial Tissue
Safety glasses

Plexiglass dividers/cardboard
table top shields (one per
checkin station)
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SANITATIONDFFICIAINEW

This worker will be responsible for the following:

V' Assisting with Monday Night setup, the-mot spacing
of chairs, tables, voting booths, and equipment;

V' Monitoring distribution of PPE at the polling location;

V' Electionday line management within the polling
location and,;

V' Sanitizing voting booths, voting machines, pens, tables
and electronic pollbooks throughout the day.

\/ Larger locations will have two (2) Sanitation Officials
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ARRANGINGHEPOLLINGAOCATION

Working with the VLM and VLD, the Sanitation Official
will lead the set up of the interior of the polling location
using:

V' Polling Location Setup Diagram that have been
modified for every location to account for proper
distancing;

V' Sixfoot marking rope to ensure voting booths and
DS200s are properly spaced,

V' Sixfoot marking rope to place social distancing decals
on the floor where voters would be waiting in line;

V' Provided doorstops to limit touching of door handles.
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OUTSIDEHEPOLLINGAOCATION

V' This will vary by polling location, but depending
on staffing, we may have one or two workers
assisting with line management if it extends
outside;

V' Precinct Election Officials working the inside the
location will not be responsible for line
management outside.
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CONSOLIDATED
LOCATIONS
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SI-AF F I N (8(. I_OG I STI QI&«MPL,EG—PRECINGJOCATIO)\I

Staffing Numbers Equipment Numbers
x ;xll:l\D/l - 2 Ballot Racks
> - 2 ballot packs from each
V' 2 Voter Greeters precinct open at same time
V' 6 Checldn Officials
V' 4 Ballot Officials - 2 VAT Tables
V 2 LCPEOs
V 1 VAT Official
V' 6 Scanner Official

Staffing numbers are just a suggestion. The VLM should make the

assignments asS necessary.
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STAFFIN@G: LOGISTICEONT)

Special Supplies

\/ Stanchions

V' Floor Signs (Line Starts
Here/Walit here for
next available
scanner)

V' Additional Interior
Signs (directional
arrows hung on -
Monday Night)
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Other Notes

Record highest stub
number in ballot
accounting at end of
night.

Job Duties will be
specifically assigned

BEO employee will be on
site Monday Night to
help set up

Workers are to park in
designated areas only
(map provided)




LOCATIONDOORDINATARRECINCT
H ECTIOKDFFICIALLCPEOQO)

\VV An LCPEO is PEO with some Rover duties

V. Comprised of one (1) Democrat and one (1)
Republican

V' Ensure Location Setup Diagram is followed
VazyAu2z2Nl ab2 /YLl AIYyAyYy3

\VV Take Memory Stick bag to BOE Warehouse
downtown as soon as polls close

X DoesNOTtroubleshoot equipment issues

X DoesNOTmanage the Polling Location
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TUESDAMORNINGA.CPEOUTIES
Flags and Signs:

- Place large American flag outside main entrance to
Location;

- Place two (2) or more small American flags appx. 100 feet
from entrance

- tf 1 OS ab2z2 /YLl AIYyAYyITE &aAd
- I Fy3 a9t SOGA2Y ¢2RlFIé&¢ RANB
voters from the parking area and main entrance to voting

room
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H ECTIOKDFFICIABARKINAGIRECTIONS

CUYAHOGA COUNTY
BOARD OF ELECTIONS
e

All Election Officials are required to park in the
designated area on Election Day. NO EXCEPTIONS!

VLM: Distribute to each Election Official assigned to work at this
location during the Monday Night Organizational Meeting.
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POLLINAOCATIONETUDIAGRAM

LOCATION SETUP Notes:
D IAGRAM . ;::":.;L:-So;k;g?v this diagram as closely possible when sefting up your Is the location set up acconding to this diagram?
. . . YES NO™
WYLIE ATHLETIC CENTER AT e e e et o1 {1 Fling Locstion must e “f e locsion s notset up Soeording £ his disgram, plesse mark changes.
MAPLE H EIGHTS HIGH SCHOOL » Mote any approved setup changes on this diagram and place in the
\J'oling Room: Gymnasium Return Envelope to be tumed in Election Might.
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HOWTO
ARRANGE
BALLOTRACKS

Ballot RacksAt Least
Two (2) Per Location

N

."‘ '
o it

ik

Pl

1Y
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DROPOFFLOCATION

V' Consolidated Location is also a DiOff Location.

V' Supplies still need to be packed in correct bags
according to PosElection PackJp List

\/ Bring supplies outside to van in parking lot
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VLM/VLIANDLCPEQO WRKING

RELATIONSHIP
VVLM & LCPEO work asBAM

VVVLM responsible for inside of voting location,
_CPEO outside

| CPEO istaANDSOFHposition
_CPEO isOTtrained to troubleshoot equipment
_CPEOQO verifies Location Diagram followed

_CPEQOs detach Memory Stick Bag firmriBallot
Bag and deliver Memory Sticks to Board of
Elections when polls close

<<<<
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VLM/VLD MNAGEMENTIPS

Communication With PEOs

VV BOE will provide suggested jobs for each worker at your
location, but they may be moved throughout Election De
based on VLM judgment.

VV Use information to pair experienced Officials with less
experienced

V With no DS200 hanesn training, having an experienced
Official on Scanner Team important

VV Remind Officials to use their Flip Chart and QRGs
throughout the election
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VLM/VLD MNAGEMENTIPS

Monday Night Organization Meeting Tips

V Start taking attendance w/Payroll Card before 6 p.m. if
you arrive early

VVOne (1) VLD helps with AutoMARK and VAT table

V AutoMARK should be set up early, as it takes 45
minutes to power on

\/ Assign extra workers to Scanner, Supply and EPB
Teams

\/ Be sure to use VLM Monday Night Checklist
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MONDAWIGHT
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POINTSOFBEMPHASIS
V DO NOTog into the EPBs on Monday night

x Remember no passwords are entered until Tuesday
morning(Flip Chart page 13)

V' Allow Absentee Supplemental File (Delta File) to
completely download before putting EPBs to sleep.

Make sure Supplemental File numbers match an al
EPS.

V' Put EPBs to sleep on Monday night (closing EPB
metal case does not put EPB to sleep)
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MONDAWIGHTBASICS

V' Required attendance; arrive by 6 p.m.

V' Verify all supplies are present and set up
equipment

V VLM (along with VLD) delegates tasks, typically in
teams of two (2)
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- Inspect the EPBs
EPB EAM - Mandatory Power Sequence

AMust follow sequence of
Instructions EXACTLY

FACEGRECEREAE - Set UpALLEPBS delivered to
your polling location. Confirm
polling location Is correct on
each screen.

- Download Absentee

All EPB QRGs can Supplemental List
be found inside

one EPB transport
case with the MiFi
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BALLOT
TEAM

Flip Chart Page 5

QRG located
Inside Ballot
Box
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- Inventory the Ballots In the
RedBallot Box:

ADO NOT open ballot packs

- Inventory the Ballots In the
GrayBallot Box(es)

ADO NOT open the Ballot Packs

AThis process must be completed
for EACHsrayBallot Box in the
location
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SCANNER
TEAM

Flip Chart Page 9

All DS200 QRGs
are attached to
the lid of two
BDRYANS

Inspect the DS200

Complete DS200 Security
Record

Remove Supplies from Ballot
Compartment

Plug in the DS200 and Leave
Charge Overnight



- Arrange Polling
SUPPLYIEAM Location with
guidance from
Sanitation
Official(s)

_ - InventoryBlue
Flip Chart Page 4 Location Supply
Bag w/checklist

. . New voting
found Inside booths for
November
QRG is inside the - Hang Maps’
Supply Bag Sample Ballots &

Issue Signs
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TUESDAWIORNING
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POINTSOFBVIPHASIS
hFFA CV)}\ |- f Ot 2T = “:'E

4, 2020 Special Election

V NEW The official time for
each polling location is whe - - Driver License /
is displayed in the top right S 1D
corner of the EPB screen.

(1
=

\/ Do not allow voters inside
the polling location until
6:30 a.m.
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TUESDAMORNINABASICS
V' Arrive by 5:30 a.m.

V' Be properly dressed and bring a mask/face coverin

V' You will have a orBour lunch break assigned by
the VLM/VLD, along with additional breaks when
time permits

V' Try to park your vehicle in an area that leaves the
closer parking spaces for voters
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VOTERCHECKOFFLISTS

V' Post blank Precinct Vote!
CheckOfr Lists at 6 a.m. fLIST OF REGISTERED VOTERS

n n Offi ql

V I | I‘ 6 a 0 I I l o I IStS CO I I I‘ o Post an officlal reg stration list for 2ach precinct, conta ning the names, addresses, and [I‘Z!l"ld;
party of all gualitied registered voters in the precinct before yolls open on Election Day; anc
frol I I G re e I I U pd ate o At 11:00 a.m, and again at 4:00 p.m. post a report indicating which registered voters have cast a

. ballot at that Polling Location on Election Day e reports are generated from the Electron

Folder inGreenSupply
Any person may enter the Polling Location for the sole purpose of checking and taking notes
ag from the official Pracinct Vorer Uist that is posted at 6:30 am., 11.00 a.m,, and 4.00 p.m. Such persons
¥ Ne electioneering or campaign clothes or accessaries and may not interfere with or

V The 11 a.m. and 4 p.m. L e e e o
lists are generated from |
one (1) EPB

V' All lists are posted by the
entrance to the voting
room

NoVEMBER, 2020 | GNERAE_ECTION QUYAHOGAOUNTYBOARDDOFE ECTIONISELECTIOKDFFICIATRAINING



H AGSANDIGNS

V' Place large American flag outside main entrance
to Location;

V' Place two (2) or more small American flags appx.
100 feet from entrance

VtElrOS db2 /I YLIAIYAYyIE
entrance

VIIFy3 a9t SOGA2Y ¢2RIé&é¢ R
direct voters from the parking area and main
entrance to voting room
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EPB BEAM

Flip Chart Page 17

All EPB QRGs can
be found inside

one EPB transport
case with the MiFi
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Steps must be followed oALL
Electronic Pollbooks

Confirm all four (4) icons in the
status bar arésREEN

CUYAHOGA COUNTY, OHIO

March 17, 2020 Primary Election

7N CUYAHOGA COUNTY
\U) - BOARD OF ELECTIONS
NG | CUYAHOGA COUNTY, OHIO

CUYAHOGA COUNTY
BOARD OF ELECTIONS START

A 3 9 =5 "
919 BCTralmng May 02 06:41:31 PM 2 Touchpads Connected

8] clacue casin 3 mm o
& Check-In Table - JOE TRAINER ot o 21 Q 3249
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Flip Chart Page 16

QRG located
Inside Ballot
Box
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Steps must be completed for ALL
Redand GrayBallot Boxes

All unopened ballot packs remain
In Ballot Boxes until needed. Keey
pallot boxes behind Ballot Table(s

Remove and place on Cheleck
Table

AAuthority to Vote Slip Envelope(s);
ACurbside Envelopes;
ASoiled/Voided Envelope;
AEPBReports Envelope
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SCANNER
TEAM

Flip Chart Page 1§

All DS200 QRGs
are attached to
the lid of two
BRYANS
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Inspect the DS200

ARemove EPBs from Ballot
Compartment and place on Check
In Table

- Complete DS200 Security Recc
- Review the Configuration Repot

- Open the Polls | Print the Zero
Totals Report

Zero Report MUST be
signed by officials of
opposite political parties!
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LOCATIONREADYORVOTING

By6:15 a.m.all Checkn and Ballot Table(s) and at least
one (1) DS200 in the location must be ready for voting,
which means:

x EPBs & ballots are in the proper locations and ready for L
x At least one (1) DS200 is sealed and ready for use
x  PPE has been distributed and social distance measures s

x  The VLM makes Mandatory Call to the BOE to report
location is Open and Ready by 6:30 a.m.

x 1d cYon | ®dYdP (KS [ a RSOf |
@2 0AYyIHE

Flip Chart Page 19
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H ECTIONDAY

/‘\\




POINTSOFBVIPHASIS

V Unsure if a form of ID Is acceptable, call the BOE

\VV Once a voter record Is located in the EPB, ask the vo
to state their current address and name

x Done In every circumstance, without exception
x Required by Ohio law

x Do not issue a ballot based on address from driver
license/State ID, but what the voter verbally states

| 2y GAYdSR X
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POINTSOFBVIPHASIS

\VV What if a voter Is reluctant to state their current
address and name?

x The address and name of every registered voter is public
Information (including on the BOE website)

< If voter Is still uncomfortable verbally stating their

 RRNBaakyllYSE GF1S ©20SNQa
name and address printed is current

V' 11/4 Reports are printed from one (1) EPB and poste
at the entrance to thesoting room (Flip Chart Page 30)
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ACCEPTABIEBRMSOFID

Acceptable Identification Address on Identification Issue Date on ldentification

Non-Expired Driver License Any Address Accepted Any Issue Date Accepted
Non-Expired State ID Any Address Accepted Any Issue Date Accepted
Non-Expired Military ID No Address Required Any Issue Date Accepted
Government Issued Check Current Address Required Issue Date must be within last 12 months
Utility Bills Current Address Required Issue Date must be within last 12 months
Vehicle Title or Registration Current Address Required Issue Date must be within last 12 months
Paycheck/Pay Stub Current Address Required Issue Date must be within last 12 months
Fishing License Current Address Required Issue Date must be within last 12 months
Bank Statement Current Address Required Issue Date must be within last 12 months

V In response to the COVHDO pandemic Driver's License/State IDs set to expire on
or after March 9, 2020, are automatically extended and remain valid through the
November 3, 2020 General Election

V' Photo ID is NOT REQUIRED in the state of Ohio

V' Conceal Carry/Hunting License issued in any Ohio county are acceptable forms of
ID

\/ Electronic versions of Proper ID are permissible (with the exception of a driver
license, state ID or military ID)
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COLLEGSTUDENTSUTILITBILLSASID

VA student may use a universitgsued utility bill if it
meets the following requirements:

X

| GoAftté Aa I adlrasSySyda 217
utility bill is acceptable even if it showszaro-balance
due.

¢KS G20SNX& yYIYS | YR OdzNNF
O2Yy F2N)XY (2 GKS @20SNXa yI Y
the EPB.

A compliant utility bill, whether issued by a university or
otherwise, must be accepted as voter identification if it is
current.

/| 2y GAydsSR X
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(OLLEGE
STUDENTS
UTILITY
BiLLASID
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September XX, 2020

Bill to:

Student Nam}

Baldwin Wallace University
63 Beech 5t

Berea, OH 44017

You have been provided with an active Ethernet network connection in your room. In addition, you have
also been provided with commoaon utility services (electricity, heat, water) and wireless connections in
the common areas of your residence. As a student of Baldwin Wallace University, these services and
utilities are provided through your Baldwin Wallace University student account residential housing

billing.

This letter shall serve as your notification of the services provided by Baldwin Wallace University's Office
of Residence Life and evidence of your payment of utilities included with your student account
statement for each semester.

Sincerely,

Bk Bper

Bob Beyer
Associate Director of Residence Life
Baldwin Wallace University

THIS STATEMENT SERVES AS PROOF OF RESIDENCY. PRINT THIS DOCUMENT AND TAKE IT TO YOUR
POLLING PLACE IF YOU HAVE RE-REGISTERED TO VOTE IN BEREA, OHIO.
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OBSERVERS

V' Appointed to watch and inspect Election Day
proceedings

V' Required to follow guidelines

V' Certificate of Appointment and Oath:

X X X

X

Must present Certificate of Appointment & ID

VLM will give the Observer the Oath (Observer Packet)
Must sign Observer Sign Sheet each time

Observer packet insidereenUpdate Folder

V' Federal Observers DO NOT follow these guidelines
Flip Chart Page 20
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OTHERATTHEPOLLINAOCATION

Media
V' Credentialed media may enter Polling Location

V' Permitted to take pictures and record video, but
CANNOInterfere with voting or infringe on voter's
privacy

Exit Polling

V' People (often media) who survey voters as they exit

\/ Must take place outside of immediate voting area and
must not interfere with voting process

Flip Chart Page 20
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CAMPAIGNERS

V' Not permitted within 106F 2 2 0 dab2 [/ I Y
I NBlF & YEN]JSR o0& ! YSNAOL

V' Primary responsibility of Rovers to monitor
V' Are permitted to hand out literature outside the
100¥22u0 abz2 [/ FTYLI AIYyAy3

Note: Check frequently to make sure no literature is
left in Voting Booths

Flip Chart Page 20
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VOTERSVITHDISABILITIES

V' Treat with respect

V' Do not challenge voters who are receiving
assistance or have other ADA needs such as a
service animal

\/ Voters with disabilities can receive assistance
from:

x Family member or friend (never an
employer or union representative)

x Two (2) PEOs of opposite political partie
x Use AutoMARK

x Use Curbside voting (QRG provided)
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(QURBSIDNOTING

V' A QRG has been created with the detailed steps to
follow.

VeKS ausSLla a2 F2fft2g6 | NB
always been, just anticipate a greater number of
voters requesting this serviclip Chart Page 30

V' You must offer curbside voting to any voter who Is
physically unable to enter the polling location or
concernedabout entering the polling location.

| 2y GAYdzSR X
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(QURBSIDNOTING

V' There will be one dedicated
EPB at each location for e
Curbside votln?. This EPB will © E8
have aneon-coloredlabel to E
identify it.

V' A Curbside QRG will be packec
Inside the Transport Case
containing the EPB for
Curbside voting.

V' The Curbside EPB needs to go
through all the normal set up
procedures, mcludlnﬁ; _
downloading the Delta file on
Monday night.

-
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EXTENDENOTINGHOURS

In rare situations, a court order could require the
polls to remain open later than 7:30 p.m. The Board
of Elections will notify you if your polling location is
required to remain open and provide you with the

new closing time.

Flip Chart Page 31
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TUESDAWLOSING




POINTSOFBVIPHASIS

V' Unvoted ballots/ballot packs go inside a Gray ballot
DOX (Flip Chart Page 35)

V' Voting Results RepoctOne copy posted at the
exterior of the polling location facing outward,
other copy goes to Ballot Accounting team.

V' Pack all Clear Provisional Precinct Pouchesdrag
ballot box(Flip Chart Page 35)
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REMINDERS

V' Voters in line at 7:30 p.m. get to vote. If there is a
Ine, place a worker at the end of the line at 7:30
0.m., marking the last voter eligible to vote

VV DO NO'start closing procedures until last voter has
eft the location

V' Each bag has a checklist that says what will go In it
at the end of the night

V' ALLworkers need to help with the closing process
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SCANNER
TEAM

Flip Chart Page 3

All DS200 QRGs
are attached to
the lid of two
BDRYANS
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Print Results Reports

A Give Ballot Status Accounting report t
VLM to complete the Ballot Accountin
process on EPBs

=

Poll Voting Report

Master Accounting:
Total Blank: 1
fotal Overvote: 10
Total Undervote: 0

Remove Memory Sticks
Empty the Ballot Compartments
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DS200 (DSING

V DO NOITRemove Memory
Sticks until two (2) copies
of Results Report print
and DS200 has completel
shut down

V' Early removal will corrupt
data on memory stick




- Must verify all items are
VAT, BLLOT packed in correct bags

& SJPPLY

T - UsePostElection Packlp
EAMS Listand labels on each item

to complete closing process

Flip Chart Page 2%

- Copy ofPostElection Pack
Up Lists located Iin the
Brown Expandable Folder in
Blue Supply Bag and in the
GreenUpdate Folder

QRG is inside the
Supply Bag




TUESDAYLOSING VAT EAM

V' Count number of VOTED
PI‘OVISIOna| Envelopes InSIde Clear Provisional Precinct Pouch
each Clear Provisional Pouch Cleveland 13-0

O Count the number of Provisional
Envelopes with voted ballots inside

V ?eCOrd tOtaI On the Iabel g-f and record the number heriE

D C Insert all used Provisional Envelopes
Ou Ch for this precinct into this Clear
Provisional Precinct Pouch including:

V D rOVI d e E P B Te am th e P O u C h e S v i;c;_;::mnaf Envelopes with voted ballots

v Voided Provisional Envelopes; and/or
v" Provisional Envelopes with any type of

to u Se d u ri n g B aI Iot ACCO u nti n g voter or Election Official writing.
C Hand this pouch to the EPB Team to
complete the Ballot Accounting

\/ Pack Clear Provisional Precinct Process.

v' Pack all unused Provisional Envelopes
in the Blue Location Supply Bag.

Pouches inside anyrayBallot e
Box when accounting is done

Flip Chart Page 35

NoVEMBER, 2020 | GNERAE_ECTION QUYAHOGAOUNTYBOARDDOFE ECTIONISELECTIOKDFFICIATRAINING



TUESDAYLOSING BALLOTTEAM

V Locate Soiled/Voided and Curbside Envelopes

VESNATFE axhL5¢ Aa gNRARUGOS
Solled/VVoided Ballot Envelope

V' Give Curbside Envelopes with voted ballots to EPB
Team for Ballot Accounting process

\/ All envelopes are to be packed in gayayballot
box once Ballot Accounting process is complete

| 2y GAydsSR X
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TUESDAYLOSING BALLOTTEAM

V Remove any UNUSED ballots or envelopes from
Redballot box and place in arfyrayballot box

V' Only voted ballots are placed ikedballot box

Flip Chart Page 35
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TUESDAWYLOSINE SUPPLYTEAM

V Remove all posted signs and flags

V Assist the Sanitation Official(s) in taking down the
voting booths

V Place all other election supplies aGgeensupply
bag insideBluelocation supply bag

V VLD, once complete with VAT closing, will oversee
Supply Team
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POINTSOFBVIPHASIS

V' First step at chechn table is always to review Iif the
form of ID presented Is neaxpired (remember a
driver license or State ID set to expire on or after
March 9, 2020s considered valid)

\V Do not automatically/robotically take what the EPB
screen tells you without confirming the current
address and name of the voter

V' Allow 5 minutes for the ballot accounting to
transmit to the BOE on Tuesday night
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OPENINGHEEPB AP

UNLOCKHEDEVICRRAND VERIFYHEE_ECTIONDATE
LAUNCHHEEPB ROGRAM ANDPOLLINAOCATIONNAME

CONFIRMIHEICONSM THERQTTOMSTATIJBARARFEA!L L

Flip Chart Page 13

NoVEMBER, 2020 | GNERAHE_ECTION QUYAHOGAOUNTYBOARDDOFE ECTIONISELECTIOKDFFICIATRAINING



